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Improve efficiency, reduce mistakes, and achieve more.

Unlock the power of task management! SimpleLegal delivers the powerful features of a standalone task management
solution that’s unified and integrated with our matter management. That means data isn't siloed, no need to manage
multiple logins, and less chance of things getting lost or forgotten. With our task management, in-house legal teams can:

S92, Manage workloads

Plan and organize Leverage historical
tasks and subtasks X andreassignment data for decisions

LJG) Enhance team
L0090 collaboration

=4 Prioritize important,
=1- time-sensitive tasks

(> Enable greater
!é?/ efficiency

SimpleLegal Task Management

Copyright 2023 SimplelLegal




Your tasks. Our technology. Winning together.

SimpleLegal’s task management empowers legal teams to track and complete tasks with clarity.
Boosting team efficiency and productivity, it provides leaders and stakeholders with a clear
picture of progress. Here are some of task management'’s key features that enable success:

Easy setup: Create and track tasks by type, priority, status, and template, ensuring you have
complete visibility and control.

Robust management: Effortlessly create, edit, copy, and delete tasks and subtasks, streamlining
your workflow.

Seamless Collaboration: Keep the knowledge flowing by adding comments, attachments, and
followers to tasks, promoting collaboration and seamless communication.

Multiple views: Easily manage your tasks through multiple views, including the home dashboard,
my requests, my tasks, and tasks you're following, making organization a breeze.

Quick Notifications: Stay in perfect sync with your team through timely email notifications,
ensuring everyone is on the same page.

Bulk edits: Perform bulk editing with ease, saving you valuable time and effort.

Activity log: Access an activity log of all tasks, allowing you to track progress, identify trends, and
make informed decisions.

SimpleLegal

simpleLegal powers global legal teams with tools for scalability,

growth, and continued cost savings.
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